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To register for the Emergency Notification System, log in to Web Advisor by going to
https://webadvisor.linfield.edu. Click the “Log In” tab at the top right of the screen and use your CatNet
ID and password to log in.

« Staff and Faculty: Click on the “Employees” or “Faculty” button. Select the “Emergency Notification
System” link which is located under the “Employee Information” section. Follow the instructions on the
page to update your information.

« Students: Click on the “Students” button. Select the “Emergency Notification Info” link which is located
under the “Academic Profile” section. Follow the instructions on the page to update your information.

H. Timely Warnings

In the event that a situation arises, either on or off campus, that, in the judgment of law enforcement or
the University, constitutes an ongoing or continuing threat, a campus wide “timely warning” will be
issued. The warning may be issued through the college CATALERT system to students, faculty, and staff;
in person notification by Linfield Public Safety and/or Residence Life staff; and/or the use of portable
address systems. Timely warnings may also be posted on the Linfield website: http://linfield.edu.

The website is accessible via computer by all faculty, staff and students and prink035500p by


http://webadvisor.linfield.edu/
http://linfield.edu/




The following “Emergency Procedures” poster is displayed in all classrooms and
buildings

10



J.Crime Log

LPS maintains a Crime Log that records, by date the crime was reported, all crimes and serious incidents
that occur on campus, on non-campus properties, on public property adjacent to campus, and within
the LPS patrol jurisdiction.

The Crime Log includes the nature, date, time, and general location of crimes reported to LPS, as well as
the disposition of the complaint, if the information is known at the time the data is entered into the log.
Specific incidents are entered within two business days of the initial report. LPS reserves the right to
exclude reports or specific information from the Crime Log in certain circumstances.

The Crime Log is available for inspection by the general public online at
http://www.linfield.edu/linfielde-public-safety/annual-report/crime-

11


http://www.linfield.edu/linfielde-public-safety/annual-report/crime-log.html
http://www.linfield.edu/assets/files/policy/student-handbook.pdf
http://www.linfield.edu/assets/files/policy/student-handbook.pdf

L. Crime Reduction Programs

Crime prevention is a proactive strategy designed to eliminate or minimize criminal opportunities before
a crime actually occurs. LPS has developed programming and a webpage to give students, staff, faculty
and parents information about crime prevention, personal safety, and links to other resources. Below
are some programs available from LPS.

LPS Courtesy Ride Program. The LPS Courtesy Ride Program provides a personal courtesy ride or
walking escort for Linfield students, faculty, and staff who are concerned about their safety. The
program is offered from one location to another on the McMinnville Campus seven days per week.

To request a ride or walking escort on the McMinnville campus, please call 503-883-7233. Portland
campus community can request the same service when officers are available by calling (503) 413-7210.
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Those under 21 years of age may not consume alcohol (except in foreign locations with permission from
the on-site director and within the laws of that location). Providing alcohol to minors or providing a
location where minors can consume alcohol is prohibited and is a violation of the alcohol policy.

Students who have issues with alcohol consumption, or who develop a potential for such problems are
encouraged to seek assistance in the Counseling Center in Walker Hall 105 or the Wellness Coordinator
in Walker Hall 102. Employees should seek assistance through the EAP via the Human Resources Office.

Information can be found in the student handbook located at: http://www.linfield.edu/policy.html.

Drugs

Linfield University is a drug-free campus and community. Any member of the University community who
uses, is under the influence of, manufactures, possesses, has under his/her control, sells, furnishes, or
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action to prevent injury, illness, or danger. Medical Clemency is a policy that allows students to seek
help for themselves or others, involved in a drug or alcohol-related emergency, without fear of being
referred to the formal conduct process.

Linfield University is deeply concerned that, in a medical emergency involving alcohol or other drugs,
some students may consider refraining from calling for help because of fear that doing so might subject
them to disciplinary action. To address this concern, any individual who seeks campus or medical
assistance

15



Protection and Academic Freedom” in their respective policy handbooks for consideration of the
importance of academic freedom, freedom of speech, and freedom of conscience.

The University recognizes that students may wish to seek counseling and discuss circumstances relating
to possible harassment without initiating a complaint. Under these circumstances, students are
encouraged to seek counseling in the Offices of Student Health, Wellness and Counseling in Walker 103
or the University Chaplain in Melrose 110. Portland Campus students may contact the PDX Counseling
Center. Online students should utilize local resources in their community. State-licensed counselors,
Student Health Center providers, and the University chaplain are immune from being compelled to
divulge confidences by state law. Any communication with a state-licensed counselor or the university
chaplain is not a complaint to the college and will remain confidential and will not result in an
investigation.

Title IX of the Education Amendments of 1972 prohibits discrimination based on gender in educational
programs which receive federal financial assistance. Title IX can apply in areas such as athletics, student
recruitment and admissions, financial aid, scholarships, course offerings and access, employment, and
housing and residential services. Title IX also protects students and employees, both male and female,
from unlawful sexual harassment in school programs and activities, as well as sexual assault, which are
forms of unlawful discrimination under Title IX.

More information can be found in the Student Handbook available at:
https://www.linfield.edu/assets/files/policy/student-policy-quide.pdf.

D. Sexual Misconduct and Relationship Violence Policy and Procedures

Policy Statement

In keeping with its mission, Linfield University commits itself to creating an environment which aims to
be violence free and fosters excellence in learning for its students and in work performance for its
employees. Linfield University’s expectations of civility among community members exceed those
applied to the public at large. The Linfield University Sexual Misconduct and Relationship Violence
Policy, while prohibiting offenses forbidden by Oregon law, also prohibits conduct that may not be a
crime under Oregon law. As a result, Linfield also requires a higher standard of conduct for members of
the Linfield community than those applied to the public at large.

No member of the University community shall engage in sexual misconduct or relationship violence
against another member of the University or larger community. To this end, the University shall annually
apprise its students, faculty, administrators, and staff of this policy, and inform them about the meaning,
effects and consequences of sexual misconduct and relationship violence.

For the protection of the community, the University may take action against those who commit such
misconduct. In taking action, the University will make every attempt to provide as much privacy for the
reporting party(s) and the responding party(s) as possible. In fulfilling this policy and its procedures, the
University shall seek to mitigate further harm experienced by a reporting party while balancing the need
for appropriate procedural protections for a responding party. Should sexual misconduct or relationship
violence be found to have occurred, the University will, to the extent it is able, identify and implement
appropriate remedies and sanctions.

Notice of Non-Discrimination

Linfield University does not discriminate on the basis of sex in education programs or activities it
operates including admissions and employment. Inquiries about the application of Title 1X and this policy
may be referred to the University's Title IX Coordinator.
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Title IX & Sexual Misconduct and Relationship Violence Coordinator Contact Information
For inquiries about the Notice of Non-Discrimination or this policy in general please contact

Susan Hopp, Title 1X Coordinator, Vice President of Student Affairs & Athletics, & Admission
Office: 108 Melrose Hall, 900 SE Baker Street, McMinnville, Oregon 97128

Phone: 503.883.2278

E-mail: shopp@linfield.edu

Applicable Federal Law and State Law

A. This policy has been written to comply with the requirements of all applicable Federal and State
laws. To the extent that this policy is inconsistent with those laws or the laws change before the
policy has been updated, state and federal law supersedes this policy.

B. If any provision of this policy is found to be invalid, illegal, unconstitutional, or unenforceable,
that finding shall not affect or undermine the validity of any other provision.
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A. be alcohol or substance induced incapacitation, or
B. Dbe the result of a mental disorder or physical helplessness.

“Mental Disorder” means that a person suffers from a mental disease or disorder that leaves the
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1. Unwelcome sexual advances, requests for sexual favors, or other verbal, nonverbal or
physical conduct of a sexual nature where such conduct is sufficiently severe or
pervasive that it has the effect, intended or unintended, of unreasonably interfering with
an individual’s work or academic performance or it has created an intimidating, hostile
or offensive environment and would have such an effect on a reasonable person.

2. An employee of the University conditioning the provision of an aid, benefit, or service
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Title
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4. Any formal report dismissed under these procedures will be reviewed by the Title IX
coordinator to determine whether it is appropriate to commence a proceeding under the
Linfield University Sexual Misconduct and Dating Violence Procedures.

C. The University may consolidate formal reports where the allegations of Title IX Sexual
Harassment, Sexual Assault, Domestic Violence, Dating Violence, or Stalking arise out of the
same facts or circumstances.

Rights of Parties
After the filing of a formal report, reporting party and responding party, have the right to:

A. written notice of date, time, location, participants and purpose of all hearings, investigative
interviews, or other
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J. follow timeframes and ensure the reasonably prompt resolution of each case and provide written
notice to parties of delays or extensions and reasons for delays or extensions.

K. when a finding of responsibility has been determined, determine when appropriate, remedies for
a reporting party and sanctions for a responding party.
Formal Report Process
Upon receipt of a formal report:

A. The University will provide written notice to all responding parties and reporting parties that
includes:

1. notice of this procedure and any available informal resolution process
2. notice of the allegations of prohibited conduct and sufficient details of the Formal Report

B. The University will provide on-going notice of any additional allegations included within the
scope of the investigation that arise during the course of these procedures.

C. The University will initiate an investigation into the allegations in the Formal Report.
D. Interim measures may be taken by the University that include:

1. removal of the responding party from the University’s education program or activity on an
emergency basis, if a safety and risk analysis has determined that there is an immediate
threat to the physical health or safety of any student or other individual arising from the
allegations of prohibited conduct

a. Responding party must be provided notice of removal and an opportunity to
challenge the University’s decision

2. any other interim measure intended to protect the physical health or safety of any student or
other individual arising from the allegations of prohibited conduct.
Investigations
A. The investigative process must

1. presume that the responding party is not responsible for the alleged conduct until a
determination regarding responsibility is made at the conclusion of this procedure.

2. presume that all complaints are made in good faith.
3. include an objective evaluation of all relevant evidence.
B. The burden to gather evidence rests on the University.

1. The University must gather documents and evidence and conduct fact-finding interviews
with parties and witnesses.

2. The University must ensure that parties have an opportunity to participate in interviews
with the investigator, provide witnesses and provide evidence to be reviewed.

i.  The University must provide written notice to a party of their scheduled
investigative interviews including the date, time, and location of the interview

C. At the conclusion of an investigation, and after reviewing all relevant evidence and performing
all relevant interviews, the investigator will draft a written investigative report that includes the
factual findings as well as any evidence or interviews upon which those findings were
determined.

1. The University will provide parties 10 academic calendar days to review the draft report,
inspect any evidence obtained by the investigator, and submit a written response to the
investigative report draft.
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2. The investigator must review and consider the written responses to the draft report prior
to finalizing it.

3. The University will provide parties with the final report to review and allow for parties
to submit a final written response.

4. The University will provide the report and all final written responses to the Decision-
maker(s) prior to the commencement of the hearing.

Hearing Processes
Hearings provide an opportunity for the reporting party and responding party to respond to the allegations

through statements to the decision-maker, cross-examination of other parties and witnesses to the alleged
conduct, challenging any evidence gathered or presented, and presenting additional evidence for
consideration.
Timing
1. The University must provide parties with notice of a hearing date within 15 academic calendar
days of the submission of the final investigative report.
a. Notice must include the date, time, and location of the hearing.
2. The hearing is not to take place less than 10 academic calendar days after the submission of the
final investigative report.
Hearing Procedure
1. The decision-maker(s) will oversee the hearing process.

2. All hearings must be live hearings and audio, audiovisual or transcript recordings of the hearing
must be created and made available for all parties to review upon request.

Parties may request to be located in separate rooms during the hearing.

4. Parties may have a process navigator of choice present at the hearing who may observe, support
and participate in cross-examination, this may be a process navigator different from the process
navigator the responding party or reporting party uses at other stages through this procedure.

Evidence

1. Parties or their process navigator may make a statement to the Decision-maker(s), provide
witnesses, provide evidence, and ask questions of the Decision-maker(s).

2. Parties’ process navigator may cross examine witnesses and other parties.

3. All evidence considered by the investigator, discussed in any party’s final response or that any
party intends to present at the hearing must be made available to all parties at the hearing.

Cross-Examination

1. A party’s process navigator of choice is permitted to cross-examine the other party and any
witnesses.

a. If a party does not have a process navigator present the University will provide an
process navigator.

b. Parties are prohibited from conducting cross-examination.
2. Cross-examination must be conducted directly, orally, and in real time
3. Cross-examination is limited to relevant questions.

a. Questions and evidence about the reporting party’s sexual predisposition or prior
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questions and evidence concern specific incidents of the reporting party’s prior
sexual behavior with respect to the responding party and are offered to prove
consent.

b. The decision maker determines whether the question is relevant and must explain any
decision to exclude a question as not relevant.

4. If a party or witness does not submit to cross-examination the decision-maker may not rely on
any statement of that party or witness in reaching a determination.

Determinations

1. The decision-maker(s) must determine by a preponderance of the evidence, whether the
responding party is responsible for the prohibited conduct alleged in the formal report.

2. If the responding party is found responsible:

a. The decision-maker(s) must determine what remedies are appropriate for the reporting
party given the determination of responsibility and prohibited conduct.

b. The decision-maker must determine what sanctions are appropriate for the responding
party given the determination of responsibility and prohibited conduct.

3. The decision-maker’s determination of responsibility, remedies and sanctions must be
memorialized in a written determination and provided to parties.

4. The determination is considered final either:

a. Ifanappeal is not filed, on the date the University provides parties with the written
determination as of the result of the appeal,

b. If no appeal is filed, on the date on which an appeal would no longer be considered
timely

Remedies

1. Potential remedies must be designed to restore or preserve equal access to the University’s
education program or activity, and include:

a. Housing adjustments
b. Academic course adjustments
c. Class registration priority
d. Housing registration priority
e. Non-academic restrictions for use of campus facilities
Sanctions
Potential sanctions may be disciplinary, punitive or burden responding party, and include:

a. warning: an official reprimand in writing, delivered to the accused student and placed in the
student’s file;

b. probation: a condition that stipulates that any further violations of regulations may result in a
suspension. Length of probation will be specified;

c. probation with terms: a condition that adds to regular probation stipulations that may deny the
accused student certain privileges or requires certain action of the student;

d. recommendation for suspension: separation from the College for a definite or indefinite period of
time;

e. recommendation for dismissal: permanent separation from the College; and/or
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o0 Mary Ann Rodriguez, Vice President for Finance and Administration
0 Jane Samuels, Assistant Athletic Director/Senior Woman Administrator
o Jeff Mackay, Dean of Students

The disclosing person does not need to be the reporting party.

A disclosing person may disclose an alleged instance of prohibited sexual misconduct or
relationship violence without initiating a formal University response.

. After a disclosure is made, the University will contact the reporting party and offer to provide
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a.

The University will determine the app
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a. gather documents and evidence and conduct fact-finding interviews with parties and
witnesses

b. ensure that parties have an opportunity to participate in interviews with the investigator(s),
provide witnesses and provide evidence to be reviewed.

c. provide written notice to a party of their scheduled investigative interviews including the
date, time, and location of the interview.

C. At the conclusion of an investigation, and after reviewing all relevant evidence and performing
all relevant interviews, the investigator must draft a written investigative report that includes
factual findings, but not determinations of responsibility, as well as any evidence or interviews
upon which those findings were determined.

a. The University will provide parties 5 academic calendar days to review the draft report
and submit a written response to the draft report.

b. The investigator must review and consider the written responses to the draft report prior
to finalizing it.

D. The University will provide the finalized investigative report and all final written responses will
be provided to the Decision-maker(s) prior to the commencement of the hearing.

Hearing Process
Hearings provide an opportunity for the reporting party and responding party to respond to the allegations

through statements to the decision-maker, challenging any evidence gathered or presented, and presenting
additional evidence for consideration.
Timing
1. The University must provide parties with notice of a hearing date within 15 academic calendar
days of the submission of the final investigative report.
a. Notice must include the date, time, and location of the hearing.
Hearing Procedure
1. The Decision-maker(s) will oversee the hearing process.
2. All hearings must be live hearings.

3. Parties shall be entitled to appear in prg0.31 0e11()12(t)-7(i)-7(m)7(ri)-7(ng)24(.)-11( )}7(ii)-7(ng)24(.)-11( )}7(iG

29



Cross-Examination

1. Cross-examination of parties and witnesses by parties or their process navigator of choice is not
allowed during the hearing.

2. Parties may refuse to answer cross-examination-type questions asked by the Decision-maker(s

Determinations
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subject to disciplinary action up to and including termination of employment.

Visitors or other persons found in possession of a prohibited weapon will be asked to leave campus (or
University sponsored event) and not to return with the prohibited object. In some instances, such
person(s) may be directed not to
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Drug Law Referrals 50 36 28 4 4 2 54 40 30 5 0
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so jeopardizes the safety of all residents and you may be fined up to $500. It is wise to periodically check
your smoke detector to be sure it is functioning properly. To do so, simply push the button. If itis
working correctly, you will hear a loud beep. Misuse of fire and/or other safety equipment (fire escapes,
fire-fighting equipment, sprinkler heads or pipes, exit signs, alarms) is strictly prohibited.

D. Fire Prevention Education

Fire drills are conducted at a minimum once during fall semester and spring semester, and are
coordinated by Residence Life and LPS. Every residence hall has emergency evacuation maps installed in
hallways and other common areas. On Linfield’s Portland campus, fire drills in the residence hall,
Peterson Hall, are conducted quarterly following the hospital’s standard procedures.

Residence hall staff receives intensive and comprehensive fire safety training at the beginning of each
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Prohibited Items:

Air conditioners lllegal drugs

Any propellant guns (air soft, BB, paint ball) Candles or candle warmers
Bikes stored in common areas or by doors Rice cookers*

Motorized scooters Sun lamps

Grills, including George Forman Toasters*

Halogen lamps Toaster ovens

Hot plates Incense burners

Extension cords, except for the heavy-duty kind with circuit breakers
Decorative lights (Christmas lights, neon lights, rope lights, etc.
Explosives, fireworks, volatile chemicals or dangerous materials of any kind

*not allowed in rooms, but are allowed in the common kitchen areas only or apartment kitchens.

Smoking of any kind is prohibited inside all residence halls, apartments, and within 30 feet of building
entrances and windows, out of courtesy for the community in keeping with Oregon Clean Air laws.
Ashtrays are provided outside of each residence hall, and students are asked to use them to keep the
campus clean.

In an attempt to assist privately owned fraternity houses maintain acceptable living conditions and
safety standards, fraternities are required to comply with Linfield University’s “Guide to Living at
Linfield” and the “Student Policy Guide”. It is the responsibility of each fraternity to ensure that its
members maintain acceptable living conditions. As part of this responsibility, each fraternity should take
all necessary steps to maintain its property in a safe, clean, and sanitary condition. This includes meeting
all applicable fire codes. The fraternities are also required to have a fire safety walk through with the
McMinnville Fire Department each year. Failure to comply with these policies could result in various
penalties and sanctions, including closure by the University.
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